LETTER OF INVITATION - ESTABLISHING A LIQUOR FORUM 
Dear [Licensee / Manager/other]
You are invited to an initial meeting to establish a [city / country town name] [Liquor Forum]  The meeting details are listed below:
[Date]: [Day/Month/Year]

[Time]: [start time] – [end time]

[Location]: [street number, street name, suburb / town]

The aim of a liquor forum is to bring together relevant members of the local community to develop practical strategies that address local alcohol-related problems. Attendees may include local licensees, Victoria Police, representatives of local council and other interested stakeholders. 
The meeting will focus on discussing the issues and challenges in our local community. At this meeting, participants will have the opportunity to discuss the structure of the liquor forum and consider developing a liquor accord document that formalises forum members’ commitment to address local alcohol-related problems in our community. 
I look forward to meeting you in person. 
Please advise [name], [title] on [telephone number] or email …………… your availability to attend the meeting by [day] [month] [year].
Yours sincerely
[Name]

[Title]


