[CITY / COUNTRY TOWN NAME] LIQUOR ACCORD
[City / Country Town Name] Liquor Accord
[Street Address]

[City/Town]  VIC  [Postcode]

[Insert date]
[Mr/Ms] [First name Surname]

[Street address]
[City/Town VIC Postcode]
Dear [Mr/Ms] [Surname]
NOTIFICATION OF A BAN
On [day month year], the [City / Country Town Name] Liquor Accord wrote to you to notify you of the proposed ban because of an alleged incident you were involved in on [day month year] at [licensed premises name].
[REMOVE BELOW PARAGRAPH AS DETERMINED BY DECISION]
If Ban is not to proceed
The [City / Country Town Name] Liquor Accord has considered your request for a review of the proposed ban [after attending the liquor accord meeting on day month year] OR [in your letter dated day month year]. 

On [day month year] [City / Country Town Name] Liquor Accord has decided that a ban will not proceed. The liquor accord decided that [include reasons why accord is not progressing with ban].
OR If Ban is to proceed
On [day month year] [City / Country Town Name] Liquor Accord has agreed that the incident you were involved in was serious and that you are now banned from [no. of venues] or [all] the licensed venues for a period of [no. of weeks or months]. I have attached a list of the licensed premise(s) that you are now banned from.
START DATE OF BAN:  day / month / year
END DATE OF BAN:      day / month / year
Please note that you may wish to seek help and support from your local health services, including [insert service name and phone number] for any assistance with alcohol misuse or aggression management.
YOU ARE BANNED FROM THE LICENSED VENUES LISTED BELOW:

· [Licensed premises name]
· [Licensed premises name]
· [Licensed premises name]

Yours sincerely,
[insert name]
Chairperson
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